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Ref: Company Ltd

We have been requested by the directors of the above companies to act in connection with their company’s accounting and taxation affairs.

We therefore write for your confirmation that you know of no reason, professional or otherwise why we should not accept these instructions.

On the assumption that you know of no reason why we should not accept this appointment, it will be appreciated if when replying you would provide for each company the following:

1. A copy of the last trial balance and Accounts, together with details of debtors, creditors, prepayments accruals etc.

2. A copy of the last corporation tax return and accompanying computation submitted to H M Inspector of Taxes.

3. Details of any outstanding matters with the Inland Revenue.

Any other information or documentation which will assist in the smooth transfer of the company’s affairs will also be appreciated.

Thanking you in anticipation of your kind co-operation.

Yours faithfully,

The Accountant

Qualifications and Contact Details

