



New Client Checklist

	Name of Business
	Name of Proprietor



	Address of Business
	Address of Proprietor



	Tel :
	Tel:

Mobile:

	Year End
	Status: Ltd/Ptr/S. Trader

	VAT Registration


	Quarters

	Key Suppliers
	Key Clients



	Payment Policy


	Payment Terms

	Bank 
	

	Employees


	Payroll frequency

	Book keeper details

Accounting system

Name

Address

Tel:
	Other





