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Small Business Ltd

Address

Address

Postcode

Tel: 01234 567890

Corporate Tax Section

Tax office address

Tax Office address

Ref: Corporation tax reference

Small Business Ltd

Date

Dear Sirs,

I would like to inform you that Small Business Ltd has not traded or earned any interest since incorporation, and as such is Dormant.

Please will you attach a dormancy signal to your files and confirm that a CT600 does not need to be filed.

We will contact you as soon as Small Business Ltd starts to trade.

Yours faithfully,

Accountant

