
Company Name Ltd

Registered Office

Address

Address

Post Code

ORDINARY SHARES OF £1 EACH

Shareholders Name

Shareholders Address

Address

Postcode

Dividend for the Month/Quarter/Year ending XX/XX/XX
Number of Shares


eg

1

Tax Credit




eg

£111.11    (Dividend/9)

Dividend Payable


eg

£1000.00

This voucher must be kept as it will be required by the Inland Revenue as evidence of a tax credit.

Signed by

Name of Company Secretary

Company Secretary

Company Name Ltd
Notes of meeting

Company Name Ltd

Those present:

Shareholder 1

Shareholder 2

Date: xx/xx/xx

The meeting opened with the proposal to declare a dividend of £1000

The proposal was carried

Total Dividend declared: £1000

Signed

…………………………………………………

…………………………………………………
