Your Name

You’re Address

Your Address

Your Address

Tel:

Date

Tax Office

Tax Office Address

Tax Office Address

Tax Office Address

Tax Office Address

Ref: Business Ltd
Tax Ref: 123/456789000

Dear Sirs,

Please find enclosed the following documentation for Business Ltd
· Set of Accounts.

· CT600 Short Version.

· Other supporting documents including the computation for Marginal Small Companies Relief.

Regards,

The Accountant

