The Practice

XXX Road

XXXX, 

XXX

AB1 2CD

Tel : 01234 56789

Companies House

Crown Way

Cardiff

CF14 3UZ

Ref: 
Company Ltd 

Company Registration : 1234567

Date

Dear Sirs,

Please find enclosed a set of signed (abbreviated) accounts for 

Company Ltd

For the Year/Period ended XXXXXX

Regards,

The Accountant

Qualification
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